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DOWN PAYMENT ASSISTANCE PROGRAM (DPA) 
Lender Guidelines 

 

Eligible first mortgages must be fixed rate conventional, bond, FHA, VA or other governmental loans. 
Interest only, balloon, option Adjustable Rate Mortgages (ARMS) and subprime loans are not eligible. 

 

TERMS 
Up to 30-year fixed rate. No prepayment penalty on first mortgage loans of any term length. 

 
PURCHASE PRICE 

The maximum for existing and new homes is 90% of the average area purchase price limit as 
established by the U.S. Treasury. Purchase price may not exceed appraised value of the home without 
prior approval of the SHIP Administrator. 

 
QUALIFYING PROPERTIES 
Owner-occupied single family residences, condominiums, townhomes, and manufactured homes less 
than 5 years old. No duplexes unless purchasing individual unit. 

 

APPLICANT QUALIFICATIONS 
Very Low, Low, and Moderate income persons with income not to exceed the Flagler County Income 
Category Chart limits, as published annually by Florida Housing Finance Corporation. Local 
governments must spend no less than 60% of all funding for all programs on low income households, 
of which 30% must be very low income. For this reason, there is often very little funding available 
for moderate income households. 

 
Applicants cannot have owned residential property within the past 3 years. An exception is available in 
the case of a divorce, provided that in addition to the tax returns, the applicant must submit: 

1. Divorce decree; and 
2. Executed closing disclosure statement showing the former spouse refinanced the 

marital property in his/her name or the marital property has been sold. 
 

DEBT-TO-INCOME RATIOS 
Homebuyer is to pay no more than 33% of their gross income for housing expenses (PITI). The total 
debt ratio (including housing costs) may not exceed 40% (exceptions made on a case-by-case basis 
with primary lender approval). 

 
ESCROW 
Property tax and insurance escrows are required. 

 

PROPERTY INSURANCE 
Flagler County to be named as “Additional Mortgagee” on all property insurance policies (including 
flood insurance, if applicable). 

 

MINIMUM CONTRIBUTION 
1% of purchase price to be contributed from applicant’s own funds. The remaining down payment 
requirement per lender may or may not be covered by SHIP assistance; thus, it can be a gift from other 
sources (i.e., lender incentive, nonprofit housing agency, relative, etc.). Buyer down payment with a VA 
or USDA first mortgage may differ. 
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CLOSING COSTS 
Applicants may pay for closing costs with applicant’s own funds, a gift, seller concession, or a portion 
of SHIP assistance funds. Lender may not charge mortgage broker fees, or collect yield spread 
premium. Total lender closing costs cannot exceed 2% of the first mortgage amount, sufficient to 

cover the following costs: loan origination fee, document prep fee, tax service fee, flood certifications, 
underwriting fee, processing fee, closing fee, application fee, settlement fee, and notary fee. 

 

ALTERNATIVE INCOME SOURCES 

Disability payments, social security, pension, alimony, child support – follow standard Fannie Mae 
guidelines and documents. 

 

EMPLOYMENT INCOME 
Per individual lender underwriting guidelines. 

 
ASSETS 
All assets must be verified by a Verification of Deposit and 3 months consecutive bank/institution 
statements. 

 
CREDIT 

Per individual lender underwriting guidelines. 
 

SELLER’S CONCESSIONS 

Up to 6% of the Sales Price. 
 

CO-BORROWER or CO-SIGNER 
A co-borrower or co-signer may be used if needed to qualify for a mortgage loan, but special 
considerations are taken in terms of application review and income calculation depending on co- 
borrower vs. co-signer. Co-signers are not household members, so their income will not be counted in 
household income when determining income eligibility. There is one exception: the co-signer’s income 
must be counted if he or she is the spouse of the applicant. In all other cases, SHIP will document that 
the co-signer maintains a separate residence. Naturally, the co-signer’s name and signature will be 
included on the first mortgage, since the co-signer is assuring the first mortgage provider that he or she 
will assume mortgage payments if the applicant fails to stay current on the mortgage. However, the co- 
signer should not be included on the title to the house. Ownership of the house must be fully in the 
SHIP applicant’s name. In addition, the income of a co-borrower must be included and counted as 
household income. Co-signers are not listed on the warranty deed, but co-borrowers are. 

 

INSPECTIONS 
Existing Property: A full home inspection by a licensed home inspector is required, to include roof, 
termite, electrical, plumbing, hot water heater, heating/cooling system and septic tank (if applicable). 
Lead paint inspection by a licensed inspector is required for all homes built before 1978. 

 

New Construction: Soil treatment inspection is required. A home inspection and wind mitigation 
inspection are strongly recommended but not required. 
SHIP staff will review the inspection report and determine which repairs must be done prior to closing. 

 

HOME BUYER EDUCATION WORKSHOP 

Applicants must attend a Home Buyer Education workshop provided by a HUD approved housing 
counseling/education agency. Workshop certificate may be no older than 12 months prior to closing. 
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